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Carryover of Annual Leave

On 1 December 2008 an announcement for Carryover
of Annual Leave for US Supervisors was issued by
USARJ, G-1, Labor Negotiations Office. For Local
National employees the announcement was translated
to Japanese to disseminate the information.

The basic rule that annual leave must be used within
the current calendar year or contract year remains
unchanged, however; the provisions of the MLC and
IHA on Carryover of Annual Leave were revised and
went into effect on 28 March 2008 as follows.

Annual Leave may be carried over to the following
calendar year or contract year:

a) when a permanent employee requests to use
his/her leave within the year and the
supervisor reschedules the leave to the
following year due to mission related reasons

when a permanent employee requests to
change the Tentative Annual Leave (AJ Form
2252EJ) schedule within the year, and the
supervisor reschedules the leave to the
following year due to mission related reasons

when an employee who receives the notice of
rehire for Post Retired Employment (PRE)
requests to use leave within the contract year
and the supervisor reschedules the leave to
the following contract year due to mission
related reasons

when a PRE employee requests to change the
tentative leave schedule within the contract
year, and the supervisor reschedules the leave
to the following contract year due to mission
related reasons.

Supervisor’s approval are documented using USFJ
Form 23EJ together with an updated Tentative
Annual Leave schedule (AJ Form 2252EJ) that

includes the carried over leave (samples attached).
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When annual leave is carried over, effort must be
made by both the employee and the supervisor to
use such leave by the end of December or contract
year.

Tentative annual leave schedules for the calendar
year including carried over leave must be submitted
by first of February to the supervisors for
concurrence.

PRE employees will submit tentative annual leave
schedules for the whole contract year within one (1)
month from the date of rehire.

Close coordination between the employee and the
supervisor, including written approval by the
supervisor, will be made before leave is carried over
to the next calendar year or contract year.

For questions on policies and rules, please contact Ms.
Evelyn Takeda, USARJ, G-1, Labor Negotiations Office
at 263-5223. For questions on leave, submission of

leave requests, leave schedules, etc., please contact Mr.

Kazuyuki Ohashi, USAG-J, JESO at 263-4938.

Attachment:
Page 1 Tentative Annual Leave, AJ Form 2252EJ
Page 2 Leave Slip, USFJ Form 23EJ
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